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COI'JTACOBAHO YTBEPXXIAIO
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IMopanox

y4yeTa MUKPONOBpeKAeHUH (MAKPOTPaBM) pa0lOTHUKOB
MBOY «COII Ne7 umenn I1.A. PyoanoBa»

1. O01mue no0:KeHus

1.1. Hacrosmuii [lopsimok ydera mMukpomnoBpexaeHuit (MukporpasMm) pabotHukoB MBOY «COII Ne7
umenn [L.A. PybGanoBa»  (manee — llopsmok) ompenenser MpoueAypy ydeTa W PaccMOTPEHHE
OOCTOSITENBCTB W TPUYWH, MPHUBEAIINX K BO3ZHMKHOBEHHIO MHUKPOIIOBPEXKICHUH (MHKPOTPaBM)
PpabOTHHKOB C TENTbI0 COBEPIIICHCTBOBAHMS BHYTPEHHHUX MPOIIECCOB YIPABICHUS 0XpaHoil Tpyaa B MBOY
«COHLI Ne7 umenu I1.A. PyOanoBa» (najiee — opraHuzaius) ¥ NpeAynpekKIACHUS MTPOU3BOJACTBCHHOTO
TpaBMaTH3Ma.

1.2. Y4er MHKpOIOBPEKICHUN (MHKPOTpPaBM) PaOOTHHKOB OCYLICCTBIISIETCS IMOCPEACTBOM cOopa |
perucrpaiiu  MHPOPMAIMA O MHKPOTOBPEXKICHUSIX (MHKPOTpaBMax), HCXOAS W3 CIeNu(UKA
JesITeIbHOCTH OPraHu3aluy, JOCTHKECHUI COBPEMEHHON HAYKH U HAMITYYIINX IIPAKTHK.

1.3. Yder MUKpOTIOBpeX ACHUH (MUKPOTPaBM) paOOTHUKOB M PACCMOTPEHHS OOCTOSITENLCTB U MPUYMH,
MPUBEAIMX K WX BO3HUKHOBEHHWIO, OCYIICCTBISACTCS paOOTHUKOM, HAa3HAUYCHHBIM IPUKA30M
PYKOBOJIUTENSI OpTraHU3aINH (Jlajjee — OTBETCTBEHHBIN 32 MUKPOTPABMBI), B COOTBETCTBHH C [lopsinkom u
3aKOHOATENLCTBOM PD.

2. Kakue MUKponoBpe:xIeHusi (MUKPOTPaBMbl) pA00OTHUKOB MOAJIEKAT YUETy

2.1. Tlog MUKpOMOBpPEXJICHUSAMHU (MHUKPOTPaBMaMH) MMOHHMAIOTCS CCAJMHBI, KPOBOIOJITEKH, YIIMOBI
MSITKHX TKaHEH, TOBEPXHOCTHBIE PAaHBl U JIpyTUe MOBPEXKICHHS, TIONTyUYeHHbIE PAOOTHUKAMU U IPYTUMH
JUIAMH, YYacTBYIOUIMMH B IPOM3BOACTBEHHOHM NEATENbHOCTH OpPraHM3allM{, YKa3aHHBIMH B YacTH
BTOpoil crarbu 227 TpynmoBoro kojekca P®, mpu HCHOIHEHMH HWMH TPYAOBBIX OO0s3aHHOCTEH WU
BBITIOJTHEHUN KaKOH-100 paboThl MO MopydeHuio padoronareist (ero MpeicTaBUTENs), a TaKkKe MpH
OCYILIECTBIICHUH WHBIX TPABOMEPHBIX JECHCTBUI, OOYCIOBICHHBIX TPYAOBBIMH OTHOIICHUSMH C
paboronateneM JHOO COBEpLIAEMBIX B €r0 MHTEpEcax, HE IOBJIEKIIHE PacCTPOWCTBA 30POBbsI WM
HACTYIUICHHE BPEMEHHOM HETPYIOCTIOCOOHOCTH (J1aiee — MUKPOTPaBMBI PAOOTHHUKOB).

3. OcHOBaHMA y4eTa MHKPOTPABM Pa0OTHUKOB

3.1. OcHoBaHHEM ISl PETHCTPAIMA MHKPOTPABMBI PAOOTHHKA W PACCMOTPEHUS OOCTOSTEIHCTB H
MPUYUH, TPUBEIIIMX K €€ BO3HUKHOBEHUIO, SBISETCS OOpallleHue IOCTPAJaBIIET0 K CBOEMY
HEITOCPEICTBEHHOMY WJIM BBINIECTOSIIEMY PYKOBOJIUTEIIO, OTBETCTBEHHOMY 32 MUKPOTPAaBMBI B YCTHOM
WM TUCbMEHHOH opme.



3.2. IocrpanaBmmii BIpaBe OOpPaTUTHCS 32 HEOOXOAMMOM TEPBOW MOMOIIBI0 W (WIHM) MEAMIIMHCKOM
IIOMOIIIBIO.

3.3. OmnoBeuieHHBI HENOCPEIACTBEHHBIH WM  BBIICCTOSIIUNA  PYKOBOAUTENb  IIOCTPAJaBIIETO
He3aMeTUTEIbHO HHPOPMHUPYET JIFOOBIM TOCTYITHBIM CIIOCOOOM OTBETCTBEHHOI'O 32 MUKPOTpaBMBL. [1pu
MHQOPMUPOBAHUU COOOIACTCS:

e (amwius, UMs, OTYECTBO (IIPH HAITMYUH) TIOCTPAABIIer0 pabOTHHUKA, JOJDKHOCTh, CTPYKTYPHOE
NopaseNieHIE;

e  MECTO, JIaTa ¥ BpeMsl MOIYYCeHUS] pAOOTHUKOM MHKPOTPaBMEI,

e  xapakTtep (ONMUCaHKE) MUKPOTPABMBEI;

e Kkpartkas nH(popMaIus 00 0OCTOATENBCTBAX MOTyUYeHUSI pAOOTHUKOM MUKPOTPABMBI.

4. PaccMoTpeHne 00CTOSATENLCTB U MPUYUH MUKPOTPABMbI Pa0OTHHKA

4.1. Tlpu monydeHud uHGOPMAIMA O MHKPOTpaBME pabOTHHKA OTBETCTBEHHBIH 33 MHUKPOTPABMBI
paccMaTpuBaeT OOCTOSATENbCTBA W MPUYMHBI, MPHUBEANIME K €¢ BO3HUKHOBCHHIO, B CPOK 10 3
paboyux THEH.

4.2. Ilpr BOBHMKHOBEHHWU OOCTOSTENHCTB, OOBEKTHBHO MPETATCTBYIOIINX 3aBEPIICHUIO B YKAa3aHHBIN B
nyHkre 4.1. [opsaka cpok paccMOTpEHHUs] OOCTOSITENbCTB M MPUYWH, MPHUBEAIINX K BO3HUKHOBEHHIO
MHUKPOTpaBMbl DPAaOOTHHKA, B TOM YHCJIE€ II0 MPUYUHE OTCYTCTBHS OOBACHEHHS IIOCTPAJAaBILETO
pa6OTHI/IKa, CPOK paCcCMOTPECHUA O6CTO$1TCJH>CTB U MMPUYHH, IPUBCAININX K BOSHUKHOBCHUIO MUKPOTPAaBMbIL
paboTHHKa, TPOJICBACTCs, HO HE 00siee YeM Ha 2 pabouux JTHS.

4.3. Tlpu paccMOTpEeHHH OOCTOSITENBCTB M TPWUYMH, MPUBEAIINX K BO3HUKHOBEHHIO MHUKPOTPABMBI
pabOTHHKA, OTBETCTBEHHBIIN 38 MUKPOTPaBMBI BIIPABE:

e  3ampamuBaTh OOBSICHEHHUE MOCTPAJABIIETO PaOOTHHKA 00 0OCTOSTEILCTBAX JIFOOBIM JTOCTYITHBIM
Croco0OM, B TOM YHCIIC TIOCPEACTBOM BIICKTPOHHOTO JIOKYMEHTOO00POTa;

e IPOBOJUTH OCMOTP MECTA MPOUCIIECTBUA,

e (ukcHpOBaTH OOCTOSITENBCTBA MPOUCHICCTBUS MyTeM o(opMIICHHUS cXeM, TpoBecHus HoTo- U
BUJICOCHEMKH;

L4 IMMPUBJICKATh ITOCTpagaBUICTO pa6OTHI/IKa JIMYHO HJIM 4Y€pe€3 CBOUX Hpe):[CTaBI/ITeJ'IeI\/'I, BKJIrO4Yas
npejcTaBUTeNeH BEBIOOPHOTO OpraHa MepBUYHOMN MPOGCOIO3HON OpraHU3aIlny;

L4 IIPUBJICKATH HEIMOCPEACTBEHHOI'O HnIn BBIIICCTOAILLICTO PYKOBOAUTEIIA IMOCTpaaaBUICTO
pabOTHHKA, PYKOBOIUTEISI CTPYKTYPHOTO MOIpa3ACICHHMS;

e  MPOBOJUTH OMPOC OUYCBHU/IIICB.

4.4. TlocrpagaBmmii pabOTHMK HKMEET NPaBO Ha JMYHOE YYacTHE WM YYacTHE Yepe3 CBOMX
NpeICTaBUTENIe B PACCMOTPEHUH MPUYHH W OOCTOSITENHCTB COOBITHH, MPHUBEAIINX K BO3HUKHOBEHHIO
MUKPOTPaBMBI.

5. O¢gopmiieHre UTOTOB PACCMOTPEHHA 00CTOATENHCTB M MPUYMH MUKPOTPABMbI pa00THHKA

5.1. Ilo pesynpTaTam JOeHCTBUM, yka3zaHHBIX B pasziene 4 Ilopsnaka, OTBETCTBEHHBIM 3a MUKPOTPaBMBI
COCTABIISIET CIIPABKY B AJIIEKTPOHHOM MJIM OyMa)KHOM Buje 1o ¢opme u3 nputokeHus 1 k [lopsaaxy.

5.2. CnpaBKa 3aBCPACTCA NOAINUCHIO OTBETCTBCHHOI'O 3@ MUKPOTPAaBMBEIL.

5.3. OTBeTCTBEHHBIN 3a MUKPOTPaBMBI 00S3aH O3HAKOMHTH IOCTPAJIaBIIEro pabOTHUKA C Pe3yJbTaTaMH
paccMOTpeHUs] OOCTOATENLCTB W TPUYMH, TPUBEANINX K BO3HUKHOBEHUIO MHUKPOTpaBMbL DakT
O3HaKOMJIEHUS oopMIIsIeTCsl TIOMETKOW Ha CIIPaBKe C MOJIKCHIO TMOCTPAJIaBIIEro pabOTHUKA U JIATON
03HaKOMJICHUSI.



5.4. Ilpu HEOOXOMMMOCTH OTBETCTBCHHBIN 3a OXpaHy TPyAa MPOBOJUT BHEIIAHOBHIM WHCTPYKTaX C
MTOCTPAaBITUM PAOOTHHKAM.

5.5. OTBeTCTBEHHBII 3a MHUKPOTPaBMBI PETUCTPHUPYET MHUKPOTpaBMy pabOTHHKAa B IKypHale,
odopmiIeHHOMY 110 00pa3iy u3 npuioxkernus 2 k [lopsaky.

5.6. Ilo utoram paccMOTpeHHS OOCTOATENHCTB U MIPUYNH, MIPUBEIIINX K BOSHUKHOBEHHUIO MUKPOTPABMBI
pabOTHUKA, OTBETCTBEHHBIH COCTaBIAECT C y4YacTUEM PYKOBOIUTENS CTPYKTYPHOTO MOApasieicHuUs
MOCTPaAaBUIeT0 Pa0OTHHKA, OTBETCTBEHHOTO 3a OXpaHy TpyAa HPOEKT MEepedHs MEpPONPHSTHI 0
YCTpaHEHHWIO TPHUYWH, MPHUBEANINX K BO3HHUKHOBEHHIO MHUKPOTPAaBMBI pabOTHHKA, B TedeHUe /
pabouux THE| co THS YTBEPXKICHUS CTIPABKH.

5.7. Ilpu mOAroTOBKE NEPEYHS MEPOIIPUATUI YUUTHIBAKOTCSL:

e 00CTOATENBCTBA  MOJYYEHUS MHUKPOTPAaBMBI, BKJIIOYAas HCIOJNb3yeMble  0OOpYIOBaHHE,
WHCTPYMEHTBI, MaTepHaibl M ChIpbE, MPHEMBbI PaOOTHI, YCIOBUS Tpyda, U BO3MOXKHOCTH HX
BOCIIPOM3BE/ICHUS B CXOXKMX CUTYallUsIX MM Ha APYTHX pabouux MecTax;

e  OpraHM3alMOHHBIC HEAOCTATKU B (DYHKIMOHUPOBAHUK CUCTEMBI YIPABJICHUs OXpaHOU TPpyHa;

e (usHuyeckoe cocTosiHUE pabOTHUKA B MOMEHT MOJYYCHUS] MUKPOTPABMBL;

e  MEpBHI 10 KOHTPOJIIO;

e MEXaHU3MBI OLEHKU 3(Q(PEKTUBHOCTH MEp MO KOHTPOJIO W peaju3alvd NPOQHUIaKTHIECKHX
MEPOIPUATHH.

5.7. OTBETCTBEHHBIA 33 MHUKPOTPaBMbl IPEICTABISET MPOEKT IEPEUHs, YKa3aHHOTO B IyHKTe 5.5.
[Mopsinka, Ha YTBEPKIACHUE OUPEKMOpY.

6. ITopsiioK ¥ CPOKM XPAHEHUSI JOKYMEHTOB

6.1. OTBETCTBEHHBII 32 MUKPOTPaBMEI 00ECTIEUNBACT XpaHEHHE CIPABOK H KYPHAJIOB Y4eTa MUKPOTPABM
B TEUCHUE 00HO20 200a CO THS NaThl IPOUCILIEANIeH MUKPOTPAaBMbI U MOCIEAHEH 3allUCH B )KypHAJIE.

6.2. JloxymeHThl, ykazaHHele B myHKTe 6.1 Ilopsaka, XpaHATcs B OpraHU3alMM B MECTaxX, K KOTOPBIM
HUMECT NOCTYII TOJIBKO OTBETCTBECHHLIC 3a MUKPOTPABMBI U 3a OXpaHy TpyJa.



[Ipunoxenue 1

CnpaBka 0 pacCMOTPeHUM MPUYMH U 00CTOATEIHCTB, IPUBEIIINX K BOSHUKHOBEHUIO
MHUKPOMOBpPeKAeHus (MUKPOTPaBMbI) pad0oTHHKA

ITocTpanapmmii pabOTHUK

DaMuus, UM, OTISCTBO (TIPH HATTHIHH )

Ton poxaenus

JIOIDKHOCTH

CTpyKTypHOE TTo/ipa3/iesieHue

Crax pabOoTHI 110 CTICITHATEHOCTH

Mecto nomyyeHust pabOTHIKOM MHUKPOITOBPEXKIECHHUS (MUKPOTPABMBI):

Jara, BpeMsI OTy4eHUS] MUKPOTIOBPEK ICHHS
(MHKpOTpaBMBI)

JeiicTBUA M0 OKa3aHUIO IEPBOI MOMOILIU:

APUTIOJCUTIU K MECTY YUUOA CMOYEHHYIO XOJIOOHOU 80001 MKAHb

XapakTep (onrcaHue) MEKPOTPABMBI:

VUUO MOTOMKOM CpedHe20 NATbYd 1e6ol PYKU

OOCTOATENLCTBA:

npu Quxcayuy Ha NOIy OMOPEAHHO20 Kpasi TUHOEYMA MEMALIUYECKOU PeuKoll U 280305MU

[TpuuuHBI, TpUBEAIINE K MUKPOIIOBPEXIEHUIO (MUKPOTPaBME):

HEBHUMAMENIbHOCTb 8 C/Ie0CMEUU ycmanocmu, 603MOIMCHO, nocijie nep6H€C€HH01/7 HeoasHo bonesHu

[Ipenoxenus 1Mo yCTpaHEHHUIO IPUYKH, MPUBEAIINX K MUKPOTIOBPEKIACHHUIO (MUKPOTPaBMe):

npeéﬂoofcumb pa6ommu<y 634Nn1b OMNYCK, 6 mom ducine Heonnawueaemvlll

TToamuce 1 ®.1.O. 0TBETCTBEHHOTO
JIOIDKHOCTB

Jlara




[Ipunoxxenue 2

KypHan yyera MUKponoBpe:kaeHuil (MUKpoTpaBM) padboTHUKOB MBOY «COLLl Vo7 umenu I1.A.
Pybanosa»

Hagatr:  24.03.2022

OKOHUYEH:




Ne ®. U. O. Mecro, nara, OocrosaTrense | [Ipuunna | Xapakrep muk | [Ipunsarer | [Hocaeac | ®. H. O. mmna,
I/ | NOCTpPaJaBINero | Bpems TBa MHKPOTP | POTPaBMbI € Mepbl TBUA NPOBOJUBLIETO
» 10JIZKHOCTD, MHKPOTPABM | OJIy4YeHUS aBMbI MHKPOTP | 3alHUCh,
noapasjenaeHue | bl MHMKPOTPaBM aBMbI JAO0JIKHOCTH
bl
1 2 3 4 5 6 7 8 9
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